
 

Commercial Certificate of Occupancy Checklist 
 

 

PERMIT #:  _____________________________________________ 

UPDATE #: _______________     _____________     ____________ 

 

TENANT:     _____________________________________________   

 

OWNER:    _____________________________________________ 

 

ADDRESS:  _____________________________________________ 

 

BLOCK:        _________  LOT: _________ 

 

CONSTRUCTION TYPE:______  

 

USE GROUP(S):   ______  _______  _______  _____  ______ 

 

FLOOR LIVE LOAD: ___________________________________ 

 

OCCUPANCY LOAD:  ___________________________________  

    ___________________________________ 

    ___________________________________ 

 

YES    N/A                    ITEM   ____ _____ __ _________  _ 

 □      □    Building Subcode Signed off Date           _______________ 

 □      □    Electric Subcode Signed Off Date          _______________   

 □      □    Plumbing Subcode Signed Off Date        _______________ 

 □      □    Fire  Subcode Signed Off Date        _______________ 

 □      □    Elevator  Subcode Signed off Date        _______________ 

 □      □    DCA Elevator Registration Recv’d. 

 □      □    CO Application (U.C.C form #F270) Signed 

 □      □    Letter from Architect/Owner saying built to approved plans 

 □      □    Local Fire Dept. letter for hydrants placed & functioning 

 □      □    Report from alarm co.  (sys. checked, tested & operating Properly) 

 □      □    Health Department Approval 

 □      □    Letter from Engr. for all steel & Concrete Testing/Certs/Soils 

 □      □      Handicap Accessibility Interior of Structure 

 □      □    Handicapped Parking/Access 

 □      □    Handicapped Signage in Place 

 □      □    Foundation Location Survey (Conforming to Site Plan) 

 □      □    Final As-Built Survey (w/ Final Building Height) 

 □      □    Energy Efficiency Certification/Compliance Reports 

  □      □    Final Engineering Approval (Date _________________)  

 □      □       Hanover Sewage Authority Approval  (Date ______________) 

 □      □       Final Compliance Letter from M.C. Soils Approval  (Date  __________)       

 □      □       Developer’s Agreement Performed & Fee’s Paid  (Date ___________) 

 □      □       Variations by Construction Official Fee’s Paid  (Date ___________)     

 □      □       Test & Balance Report  

 □      □       Backflow Certification Report 

 □      □       Completed Non-Residential Dev. Fee Cert./Exemption Form 

 □      □       State/County Approval of Road Opening 

 □      □       Hotel/Motel DCA Registration 

 

Description of Work Performed:         ___________________________________________________________ 

Building Size:  ______  Sq.Ft./______Cubic Ft.    

Addition Size: ______   Sq.Ft./______Cubic Ft. 

#  Stories:   ______ 

 

Date & Signature this checklist was Completed:  ____________________________ ________________ 

            CODE/KAREN/COMMERICALCOCHECKLIST 


